Accommodations
To access services, students must refer themselves to the Director of Disabilities Services and provide
adequate documentation from a licensed professional to the Disabilities Services Office. Since the purpose of
the documentation is to assist the student and the College in determining reasonable accommodations (e.g.,
extended test time, reduced course load, auxiliary aids, etc.), these guidelines must be followed to assure that
the diagnostic evaluation report is appropriate for verifying accommodation needs. Specific procedures need
to be followed in order to obtain reasonable and appropriate accommodations, academic adjustments and /or
auxiliary aids, any deviation from the process may slow down the process or accommodations may not be
granted.
Students must meet with the Director of Disabilities Services with current documentation (in most cases within
three years of current date or as prevailing scientific knowledge warrants) from a licensed professional to
request services. Accommodation letters will be developed at this time.
Students must meet with the faculty member to review the accommodation letters and discuss
accommodations. It is best to do this review after class or to set up an appointment with the faculty member.
The student decides whether to disclose his/her disability to the professor or whether to share any pertinent
information with them. Students are not required to identify their disability, although this information is often
helpful to the professor. The student may want to explain how his/her disability may affect coursework in
general; again this is not required. After the review of the accommodation letter, the faculty member and
student both sign the accommodation letter.
Students should then review the accommodations. For testing accommodations, it is important to check in
again with the professor at least one week before the exam date as a reminder and to be sure both parties
have the same understanding of what is to occur. Meeting with the professor throughout the semester is
necessary to discuss your accommodation needs.
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